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LAVERSTOCK & FORD PARISH COUNCIL 
 
Report for Agenda Item 20.119. Council Tax Setting. Timetable and Tax Base. 
 
Subject: Council Tax Setting Timetable, Referendum, Tax Base & Factsheet 
Date:   13th November 2020. 
Author: Andrew Prince, Clerk & Responsible Financial Officer. 
________________________________________________________________________ 
 
1. Report Summary. 
 

1.1 This Report outlines the procedures, processes and timetable for the setting 
of a Budget and Precept Requirement for Financial Year 2021/2022. It also 
includes the draft Tax Base for the FY. 

 
2. Background. 
 

2.1 All Councils must decide on their Budget of expenditure and Income for the 
next Financial Year and submit a Precept Request by the deadline imposed 
by the Principal Authority, Wiltshire Council. The deadline this year is 18th 
January 2021. 

 
2.2 Council Tax Referendums were introduced in 2012/2013. These restrict the 

level of Council Tax increases that can be imposed without conducting a 
referendum. No referendum principles have been set for Parish and Town 
Councils. 

 
3. Timetable. 
 

3.1 The full timetable is attached to this report. They key dates for this Council 
are:- 

 
 9th November 2020. Issue of draft Tax Base.  
 4th December 2020. Formal approval of Tax Base. 
 18th January 2021. Deadline for return of approved precept request. 
 2nd February 2021. Cabinet meeting to recommend tax demand. 
 23rd February 2021. Full Wiltshire Council meeting to approve Council Tax. 
 
3.2 The key dates for Laverstock and Ford Parish Council are these. 
 
 30th November 2020. Individual Councillors or subgroups submit spending 

proposals to Finance Subgroup and RFO. 
 14th December 2020. Draft budget and precept requirement submitted to 

Council. 
 11th January 2020. Extraordinary Meeting to approve Budget and Precept 

Request. 
 

4. Tax Base and Precept 
 

4.1 The Tax Base is the number of Band D equivalent properties in the Parish. It 
varies according to the number of properties of each Band, the forecast of 
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new properties being built and the level of discounts and Council Tax 
Reductions (CTR). A full explanation is given in the attached Fact Sheet. 

 
4.2 This year Financial Panning have issued a warning that CTR has increased 

significantly and that this will affect the tax base. It is possible that the draft 
tax base may be reduced if CTR increases further before December. 

 
4.3 The Draft Tax Base for Laverstock and Ford for FY 2021/22 is 3769.31. 

This is a reduction of 0.908% on the 2020/21 tax base of 3803.85. 
 
4.4 In order to maintain the same level of Precept of £187,179.00 the Band D 

charge would have to rise by £0.45 to £49.66 or by 0.91%. In order for the 
Band D charge to remain unchanged at £49.21 the Precept would have to 
fall by £1,691 to £185,488. 

 
4.5 It is noted that in the LGRC Final Report the mean Band D council tax of 15 

Councils across England with a similar Tax Base to Laverstock and Ford was 
£112.42. 

 
5. Recommendation. 
 
 5.1  That Council note the above dates and data. Any feedback to the Finance 
 Subgroup and RFO would be appreciated. This will be the last Budget and Precept 
 setting before the implementation of a Finance and General Purposes Committee in 
 2021. 
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Council Tax Factsheet for Town and Parish Councils 
October 2020 
 
 

1. What is the tax base?  

This is the average number of band D equivalent properties within your town/parish.  

2. How the tax base is calculated 

The tax base is produced from the council tax system. This produces a listing of all the 
properties in each town/parish, per the Valuation Office records we receive, which is then 
adjusted to take into account any discounts that are given, for example, single occupancy, 
second homes, homes that are empty or exempt etc.  

The properties are then translated into band D equivalent’s using the required ratios below: 

Band A 6/9    Band B 7/9 

Band C 8/9    Band D 9/9 (1) 

Band E 11/9   Band F 13/9 

Band G 15/9   Band H 18/9 (2) 

Finally, we add on an estimated number of band D equivalents to be built in the year and 
apply a collection rate adjustment. This then gives us the total number of band D equivalent 
properties to use for the tax base.  

3. What is the tax base used for? 

The tax base is used to calculate the band D charge for each town/parish. This is done by 
dividing the total precept requirement by the tax base. This figure will be compared to the 
previous year’s band D charge and published on the Council’s website.  

A common query is when the parish have set their precept at the same monetary value as 
the previous year but find that their charge per band D property has gone up. This will be 
due to the tax base having gone down i.e. the number of properties we can collect from has 
gone down. 
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4. Why might the tax base go down? 

The tax base could go down due to more properties in that town/parish claiming for 
discounts, most commonly an increase in the number of properties claiming single 
occupancy discount. Other factors include homes being demolished, becoming empty, 
becoming second homes, boundary changes, a change to the collection rate adjustment or 
an increase in the number of people claiming benefits. 

Where significant changes are not understood, Wiltshire Council can provide a summary of 
the movement in a town/parish tax base by comparing last year’s report to this year’s 
report. 

5. When will the tax base be issued for 2021/2022? 

This will be sent out on 4 November 2020.   

6. Precept calculator tool 

A simple tool is available on the Wiltshire Council website. It’s a quick and easy tool that 
you can use to: 

• Find out the effect of changing the precept by a certain amount and/or 

• Find out the effect of changing the precept by a certain percentage 

Please be aware that the tool does not yet contain 2021/2022 data. This will be updated in 
early November 2020. A separate e-mail will be circulated when it becomes available and 
will include a reminder of your town/parish login details.   

7. Deadline for confirmation of your precept requirement  

The deadline for precept requirements is 18 January 2021.  This is to ensure that all the 
data is available for setting the council tax which is done by the middle of February. Council 
tax cannot be set without precept requirement confirmation from all town/parish councils, 
Police and Fire Authorities and Wiltshire Council. The law requires that a town/parish must 
confirm even when the precept is nil. 

A delay in council tax setting has a massive impact on billing to the public and payment of 
precepts. It is imperative that towns/parish arrange their budget setting meetings 
appropriately so that they can meet the precept requirement deadline.  

8. Payment of precept  

Providing the precept requirement deadlines have been met precepts will be paid as 
follows: 
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Towns/Parishes with a precept under £10k will receive their full precept by the end of April. 

Towns/Parishes with a precept greater than £10k will receive half of their precept by the 
end of April and the other half by the end of September. 

9. How will the precept be paid?  

Payment will be made by BACS directly into the town/parish bank account. Any changes to 
bank account must be notified on headed paper to: 

Wiltshire Council 
Business Services Accounts Payable 
PO Box 4385  
Bythesea Road  
Trowbridge,Wiltshire  
BA14 4DS 

10. Updating contact details 

Any changes to contact name, address, telephone number or e-mail address should be 
notified to the following e-mail address 

committee@wiltshire.gov.uk 

An internal process is in place to ensure the financial system is then also updated. 

11. Who can sign the precept request?  

The precept should be approved at the town/parish council’s appropriate budget setting 
committee and a record kept of the approval. The precept request form should ideally be 
authorised at that meeting by the council’s chair. However, we will also accept the signature 
of the clerk of the council and for 2021/2022 we will also accept an e-mailed submission 
from the contact e-mail address we hold. 

12. Towns with a precept greater than £140,000  

If a town/parish has a precept requirement greater than £140,000 you are required to 
provide a breakdown of expenditure and income to the public. Towns and parishes required 
to do this will be contacted individually with a request to collect this information to be 
published on the council’s website.  

If your precept requirement is likely to be greater than £140,000 for the first time, please 
contact us on the details below.   

mailto:committee@wiltshire.gov.uk


2021/2022 Council Tax Setting Timetable
Last year 

04-Oct-20 Date CTB1 return to Central Government is required to be based on 01-Oct-19
14-Oct-20 CTB1 return deadline for submission to Central Government 11-Oct-19
21-Oct-20 Deadline for New Build information to be provided to Accountancy 21-Oct-19
30-Oct-20 Wiltshire Council CFO to approve draft 2021/2022 Council Tax Base 31-Oct-19
04-Nov-20 Wiltshire Council to issue draft 2021/2022 Council Tax Base figures to Parish/Town Councils 04-Nov-19
02-Dec-20 Formal Decision to approve 2021/2022 Council Tax Base 10-Dec-19
18-Jan-21 Deadline for Parish/Town Councils to return approved 2021/2022 precept requests to Wiltshire Council 24-Jan-20
02-Feb-21 Cabinet meeting to recommend 2020/2021 Wiltshire Council Council Tax Demand 11-Feb-20
23-Feb-21 Full Council meeting to approve 2020/2021 Council Tax 25-Feb-20


